		





INSTRUCTIONS FOR COMPLETING PAGE 2 OF THE ACF-700


		                                                                                                                    





Background: page 2 of the ACF-700�
Page 2 collects data on the uses for which States and Territories  expended


CCDBG funds and the amounts expended.  Although completion of page 2 of


the ACF-700 is for the most part self-explanatory, a few general procedures and definitions must be understood to complete it correctly.�
�
		                                                                                                                    





The "FFY 199X CCDBG GRANT: �$        " lines�
Complete the FFY 199X CCDBG GRANT:$         lines, which appear next


to the "CONTACT PERSON:" field at the top of page 2, by entering the


entire amount of the CCDBG grant (i.e., allocation) for the respective FFY.  Do not show the total expended year-to-date, the remaining balance, a starting balance or other amount:  show only the total grant amount for each FFY indicated.  FFY Grant amounts are shown in Information Memoranda sent to Lead Agencies.�
�



			                                                                                                                   


 


When the expenditure is made determines if the expenditure is counted�
Show only expenditures made during the report period 10/1/96 through


9/30/97 regardless of when the service was provided. 





EXAMPLE:  Service is rendered in 9/96, but paid for in 2/97.  Include the expenditure on page 2 because the expenditure falls within the reporting period.�
�



	                                                                                                                                                                                                                                 


Report expenditures made only during the report period�
Respectively, columns (a), (b) and (c) report: 


o	final FFY 1994 expenditures


o	second year FFY 1995 expenditures


o	first year FFY 1996 expenditures


			


made during the report period 10/1/96 through 9/30/97.  Columns (a), (b) and (c) should not reflect cumulative (i.e., multi-year) expenditures -- only expenditures from the individual FFY grants' shown -- which were made during the report period 10/1/96 through 9/30/97.





EXAMPLE 1:  In 6/97 the Grantee paid $10,000 as the last part of a 3 year $30,000 training contract with FFY 1994 funds.  Only $10,000, the amount expended during the reporting period, is shown on line 4d, column (a).  (Note: The other $20,000 of FFY 1994 funds should have been reported previously on the ACF-700s submitted for FFY 1994 and FFY 1995.) 


		


EXAMPLE 2:  With FFY 1996 funds a Grantee prepays $100,000 rent for FFY 1998 on 9/30/97.  The $100,000 would be included in line 2a, column (c).  (Reminder: Even though the service has not yet been furnished the expenditure occurred during the report period -- see above.)�
�
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	INSTRUCTIONS FOR COMPLETING PAGE 2 OF THE ACF-700                         (Continued)


		                                                                                                                    


 


Complete all items�
Complete all rows and columns.  If no funds were expended in a category listed in lines 1 through 4 enter "$0".   Do not use "NA", "-" or leave blanks on page 2.





EXAMPLE 1:   A Grantee spent no funds on monitoring activities.  Rows 2f and 4c on page 2 show "$0".





Round all expenditures to the nearest dollar -- omit cents.�
�
		                                                                                                                    


 


The SF-269 & page 2 of the ACF-700�
Amounts reported on page 2 of the ACF-700 should correspond to the amounts reported on the SF-269s submitted to ACF's Office of Financial Management for the same period.   However, program income (i.e., parent fees) are not to be included on the ACF-700.�
�
		                                                                                                                     





Cross-checking entries on page 2�
The sum of items in columns (a) - (c) on page 2 should be equal to or less than the amount shown for the same year in the FFY 199X CCDBG GRANT $     __ line at the top of page 2.  The sum of items in columns (a) - (c) on page 2 cannot exceed the amount of that year's grant.�
�
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